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Tagging in Web Client
Creating new tags in the Filters panel

To create new tag values in the web catalog, click on the tag to expand it and then click on
the + icon.

Shared Collections v
Categories \ + A

Unassigned 9O O

In the window that opens, enter a new tag value in the entry box and click Create.
If you want to create multiple tags at the same time, click the plus icon. The tag can be
deleted by clicking the bin icon. To create hierarchy, use backslash “\".

Create new tag

Winter Designs 2020

Winter Designs 2021\January

+

Note: the tag values created in the Filters panel are automatically suggested for use when
tagging in the Properties panel or Tag editor.



Tagging in Web Client | 2

To create sub-tags under the existing tag, hover your mouse over the tag to display the three
dots icon next to it.

Categories -~
Unassigned 2
Winter Designs 202 3 0

January 3 0d
Winter Designs 2021 4 O

Click the three dots icon and select “Add”.



Tagging in Web Client | 3

Categories ~
Unassigned 2 d L
~ Winter Designs 2020 3 O Log interior roor
January 3 1 JPEG 4500 x 3

» Winter Desi 2021
e H  Assign to selected files '

Import Session = Remove from selected files
Media F t
€dla Forma Q Hide files with "January"
Keywords
+  Add
Filename E
g Edit }
.'[= Move
'i' Delete

In the window that opens, create new sub-tags.
You can use the same menu to edit tag, delete them, or change the parent tag.

Drag’n’Drop Tagging in the Filters Panel

Select one or multiple files in the thumbnails area, hold down the left mouse button, and drag
and drop the files onto the tag as shown on the screenshot below.
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Shared Collections v X Selected: 5
Categories ~
Unassigned 25 O

Winter Designs 2020

January

Wooden r¢
JPEG  5(

'ering of cozy living room o...
5000 x 3573

Winter Designs 202

Import Session 1D

Media Format

Keywords

Filename

Wooden h
JPEG 41

Cozy winter interior design for mini...
JPEG 5746 x 3831

Alternatively, select the files in the thumbnails area, click the three dots icon next to the tag
value you want to assign and select “Assign to Selected Files”.
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Shared Collections v % Selected: 2
Categories ~
Unassigned 20
Winter Designs 2020 8 O
January g 0O o
Marketing material- 5 [] m
n M winnrdan hnniea interior Luxurious
) JPEG '
Winter Designs 2021 H  Assign to selected files P12 -

Import Session ID = Remove from selected files

Media Format Q Hide files with "Sold-out”

Tagging in the Properties Panel

In the thumbnails area, click the image you want to tag to open it in full screen. Click the i
icon in the upper right-hand corner to display the Properties panel.
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The tags displayed in the Properties panel can be customized by clicking the gear icon. Here
you can create new Properties groups or rearrange the existing ones.
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Properties

Create property group o

System
General
Image
Description
Video
Audio

Custom

Cancel Save for all users

Note that starting with Daminion 7.7, the availability of tags in the Properties panel is
regulated by the role-based Tag Access Restrictions. If some tags are not available for you,
please contact Daminion Administrators!

To assign tags to a file, expand the tag and start typing the tag name.


https://daminion.net/docs/tag-access-restriction/
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Categories

Jan

Winter Designs 2020\January

Winter Designs 2021\January

= =

If the tag already exists, Daminion will suggest using it. If the tag does not exist yet, you can

Categories

Winter Designs 2022

create it and assign it at the same time.

Hierarchical tags are created in the same way as in the Fillters panel - each hierarchy level is
delimited by a backslash “\" and multiple tag values are separated by commas.

To delete a tag from the file, hover the mouse pointer over it and click the X icon.

Categories [/]

(Winter Designs 2022 (% K

/
Click the l__l icon to display all files that share the same set of tags.
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Categories [/]

s . . ™
L Marketing materials € )

And here’s the result:

X Categories: (Marketing materials 9) B Sortby ¥

Note: In the Properties panel, tags cannot be assigned to more than one file at the same
time. To assign multiple tags to multiple files at the same time, use Tag Editor.
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Tag Editor

The Tag Editor allows you to assign tags to multiple files at the same time.

To open the Tag Editor, select one or more files in the thumbnails area, click the three dots
icon on the toolbar, and select Edit Tags.

1

X Selected: 5 Selectall 3

Download selected file(s) »

Export to PDF

Edit Tags e
Generate Al Labels
Create Shared Collection

Add to Favorites

Delete

Alternatively, select the same option by clicking the three dots icon on one of the thumbnails.
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In the window that opens, you can customize the displayed tags by clicking the gear icon.

Editing tags for 5 items o Y

Shared Collections

( Rustic - Designs 2022 [ ] )

Type of flooring

( Timber € ) (Vinyl (%) )

Keywords

("black @ ) (" decor @ ) ((luxury @ ) (natural @ ) (open @ )
( traditional 9) (white [} ) (wood (] ) (wooden 9)

( architecture @ ) ( decoration € ) ( design €@ ) ( furniture € )

This is what the list of available and displayed tags looks like:
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Tag list
Available tags Added tags (5)
Color Label
Shared Collections
Auto Tags
Type of flooring
Categories
Keywords
Client +
Comment
Copyrights
Description
Event

Intellectual Genre

Note that starting with Daminion 7.7, the availability of tags in the Edit Tags is regulated by
the role-based Tag Access Restrictions. If some tags are not available for you, please contact
Daminion Administrators!

If selected files already have assigned tags, these tags will be displayed: for multi-value tags,
all tags values assigned to all files will be displayed; for single-value tags, only common
values will be displayed.


https://daminion.net/docs/tag-access-restriction/
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Editing tags for 5 items o X

Shared Collections

( Rustic - Designs 2022 o )

Type of flooring

(Timber 9) (Vinyl X )

Keywords

("black @ ) (decor @ ) (tuxury @ ) ("natural @ ) (open @ )
(traditional @ ) ( white @ ) ((wood @ ) ( wooden @ )

( architecture @ ) (deccration o ) ( design [ ) (furniture °>

Tags are created and assigned just like in the Properties panel:

e Use comma to create/assign multiple tag values at once;
e Use backslash “\" to create and assign a hierarchical tag;
* If the tag already exists, Daminion will suggest using it;

» Added tags are save automatically.



